How to modify an V®
employee's positions

1 Navigate to the Voila! web console https://console.voila.app/en/dashboard

2 Go into the Employees section.
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3  Select the desired employee.

= Employees

Name Status Phone Clocking .. Email Teams Position
O @ Anne Bonesso Full-Time| 41624 demovoila+bonesso@ Floor  Kitchen Server  Caok  Host
@ Anthony Michaud 4 Full-Time 27925 christianmichaud Floor = Kiichen Server  Host
@ Bruno Aldik 2 Full-Time QG865 demovoila+aldik1@gm... Floor  Kitchen Server  Host
@ Bruno Aldik & Full-Time 01730 demovoila+aldik@gma. Kitchen Cook
@ Christian Michaud & Fuli-Time 68942 Floor Server  Host
@ Christine Rashford 4 Full-Time 20776 demovoila+rashfor Floor Server  Host
@ Claudia Hamilton & Full-Time 60483 demovoila+hamiltong@.. Kitchen Cook
@ David Genest & Full-Time 99924 Floor Server  Host
@ Diane Smith 4 Full-Time 63625 demogvoila@gmail.com Kitchen Cook
@ DJ Mullet & Full-Time 41908 Kitchen Cook
@ Elon Musk 4 Full-Time 98029 elonmusk@testa.com Floor Server  Host
4  Inthe Positions section, click on the pen icon.
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5  Click on the position field.

Edit positions

| Positions
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6  Select the positions you want to add/remove from the employee's profile.
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7  Click on Save to apply the changes.

Edit positions

Positions
Server €3 Cook £) Host 3  Dishwasher 3
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