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How to add notes on an
employee's profile

1 Navigate to the Voilà! web console https://console.voila.app/en/dashboard

2 Go into the Employees section.

console.voila.app
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3 Select the desired employee.

4 Click on the + icon in the Notes section.
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5 Click on the Note field and enter the note of your choice.

6 Once the Note is entered, click on Confirm to apply to the profile.


