How to add notes on an  V@ilat
employee's profile

1 Navigate to the Voila! web console https://console.voila.app/en/dashboard

2 Go into the Employees section.
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3  Select the desired employee.

= Employees
Name Status Phone Clocking ... Email Teams Position Location
@ Anne Bonesso 4 Full-Time 41624 demovoila+bonesso@ Floor  Knchen Server | Cook | Host 41 Resto |
@ Anthony Michaud 4 Full-Time 27925 christianmichaudd3+9 Floor  Kitchen Sarver  Host Rasta 1
@ Bruno Aldik & Full-Time 96865 demovoila+aldik] @am Floor | Kitchen Sarver  Host Rests1  Resto2
@ Bruno Aldik 4 Full-Time 01730 demovoila+aldik@gma Kitchen Gaok Resto. 1
O @ Christian Mic] Full-Time 68942 christianmichaud93@. Floor Server  Host Resta 1
Christi 20776 demovoila+rashford@.. Floor Server  Host Resto 1
@ Claudia Hamilton & Full-Time 60483 demovoila+hamilton@.. Kitchen Cook Resto 1
@ David Genest & Full-Time 99924 dgenest Floor Sarver  Host Rests 1
@ Diane Smith 4 63626 demogvoila@gmail.com Kitchen Gook. Resto 1
@ DJ Mullet 4 Full-Time 41908 Kitchen Cook Resto 1
@ Elon Musk & Full-Time 98029 elonmusk@tesia.com Fleor Server  Host Resto 1
e Emilie Lockhead 4 Full-Time 42494 demovoila+lockhead@.. Kitchen caok Resto 1
a Gabriel Forget 69420 Kitchen Cook Resta 1
n Isabelle Lemieux & Full-Time 80572 demovoila+lemisux@g Floor. Sarver Resto 1
4  Click on the + icon in the Notes section.
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5  Click on the Note field and enter the note of your choice.
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6  Once the Note is entered, click on Confirm to apply to the profile.

Add a Note




